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REGISTRATION 
Before registering, contact the program administrator listed in the Training Catalog for seat availability. If seats are available,  e-mail or fax Form 2256 to the Program Administrator.
When the Program Administrator receives payment, the enrollment process will begin and a confirmationletter will be sent to confirm the enrollment. Do not attend the class unless you have received a confirmation.
Both registration form and payment must be received before a person is officially registered into the class.
CLASS INFORMATION
For the Training Catalog, go to http://www.dot.state.tx.us/hrd/tdp/ecatalog/catalogtoc.htm. 
For the Training Calendar, go to http://www.dot.state.tx.us/hrd/tdp/ecalendar/alphabetical.htm.
Classes become available for enrollment 30 days prior to the class start date, if seats are available. Registrationfor these classes is on a first-come, first-serve basis.  Active TxDOT employees are enrolled first.
A fee is required to attend any of these classes.  Government or public sector employees attend classes at no costexcept for FHWA / NHI classes.  TxDOT retirees employed by a consultant must pay the fee to attend classes.Go to the Training Catalog for the fee on each class.
WHO IS ELIGIBLE TO ATTEND?
Certain classes are open to TxDOT retirees, consultants, contractors, government employees and employees of other publicly funded organizations (i.e. Traffic Safety, Public Transportation and Metropolitan Planning Organizations).  
INSTRUCTIONS FOR COMPLETING FORM 2256
PAYMENT
Payment must be made in advance by company check, certified check or money order, payable to the vendor.
Payment must be received at least 15 days before the start of class. (Walk-ins will not be admitted.) 
If students are registered for more than one class, separate check or money order is required for each class. After registration is confirmed, payment is non-returnable if a student is a no-show or cancels within 15 days of thestart date, unless the class is cancelled. Substitutions are permitted when the Program Administrator is notified.
Mail payment to the address listed on Form 2256.
Class Information
Agency or Company
Participant's Information  (including TxDOT Retirees)
Does Participant require any special accommodation on our part?                                             If Yes, please explain below:
For TxDOT Retirees:                                                          currently employed by a consultant.
NOTE: Payment must be received in advance.  Course fees are found in TxDOT Training Catalog online.  Payment must be in form of company check, certified check or money order, payable to the vendor providing the training.  (Contact appropriate program administrator for specific vendor's name.)  Mail registration form along with payment to mailing address below with program administrator's name.
E-mail:
Submittal
Mailing Address:  Texas Department of Transportation
                       HRD/TQD - (Name of Program Admini-
                       strator on Contact List)
125 East 11th Street
Austin, TX  78701-2483
Fax Number:       512/486-5464
512/486-5434
512/486-5421
512/486-5447
512/486-5409
512/486-5428
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